Request for Proposals:

RFP 20-01

School Food Service Program
City of Woburn, Massachusetts

Posted: June 24, 2019
Due: July 11, 2019 @ 11:00 AM

Pre-Bid Conference and Meeting
July 2, 2019 @ 10:00 AM
Woburn Memorial High School
88 Montvale Ave., Woburn, MA

Deliver To:

City of Woburn

Purchasing Department
ATTN: Orazio DelLuca, MCPPO
10 Common Street

Woburn, MA 01801
odeluca@cityofwoburn.com




WOBURN PUBLIC SCHOOLS
Woburn, MA 01801

REQUEST
FOR
PROPOSALS

OPERATION AND MANAGEMENT
OF THE

SCHOOL FOOD SERVICE PROGRAM

The Woburn School Committee is requesting proposals for the Operation and
Management of the School Food Service Program. The RFP is available on June 24,
2019 in the Office of the Purchasing Agent, City of Woburn, 10 Common Street, Woburn,
MA 01801. Proposals are due at the Office of the Purchasing Agent, City of Woburn, 10
Common Street, Woburn, MA 01801 no later than 11:00 am, Friday, July 11, 2019.
Proposals should be submitted in the form specified, in a sealed envelope, endorsed
“Proposals for the Operation and Management of the School Food Service Program”
with the company’s Name.



Purpose

The purpose of this request is to provide for the operation and management of the school
food service program. The Food Service Management Company (FSMC) will assume
responsibility for the efficient management of the program including, but not limited to, the
following:

¢ Purchasing ¢ Preparation of Meals

¢ Ordering e Service of Meals

¢ Receiving ¢ Housekeeping/sanitation

¢ Inventory Management e Special Functions

¢ Processing of Invoices e Menu development

e Payment of Vendors e Compliance with Regulations
* Maintenance of Records * Active Involvement with a

» Supervising Personnel Food Service Committee

» Training/Development of Personnel

The organization or individual responding to this request will be hereinafter referred to, as
the “FSMC” and the contract will be between the FSMC and the Woburn Public Schools
hereinafter called the “System”.

FSMC Responsibility

The FSMC must examine at least two schools in the District. The examination will include
kitchens, cafeteria, receiving and storage areas where services are to be provided. Visits
will be set up for the day of the bidder’s conference at Woburn Memorial High school and
the Hurld Wyman Elementary School. The Proof of Visitation form must be completed
and included with the proposal.

Prices

The prices to be charged for the 2019-2020 school year are as follows:

Elementary Schools Pattern Meal $2.25

Middle Schools Pattern Meal $2.50

High School Pattern Meal $2.75 (premium)
Teachers/Staff Pattern Meal $3.25 (plus tax)
Milk $ .50

Breakfast $1.00
Equivalency Rate $3.05

These prices may be changed upon mutual agreement of the System and the FSMC.

Calendar and Projected Enrollments

A copy of the School Calendar for the 2019-2020 school years is Appendix #1.
A copy of the enrollments for the 2019-2020 school year is Appendix #2.

Pre-Bid Conference

A pre-bid conference will be held at 10 am on July 2, 2019 at the Woburn Memorial High
School, 88 Montvale Ave., Woburn, Mass. This conference is mandatory for all
bidders.
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Submission of Proposals

A. Proposals shall be submitted on the forms provided by the System.

B. Clarification or interpretation must be made in writing to the City Purchasing
Agent prior to submission of a proposal.

C. Sealed “PRICE” and “NON-PRICE” proposals shall be submitted in separately.
Each FSMC shall submit four copies of their “NON-PRICE” proposal for review.
Only one copy of the “PRICE” proposal needs to be submitted. Each proposal
shall be clearly identified.

Rejection of Proposals

The System will consider “non-responsive” any proposal not prepared and submitted in
accordance with the provisions hereof and may reject any or all proposals or waive any
informality, as it may deem best for the interest of the System. Any proposal received
after the time and date specified will not be considered.

Acceptance of Proposals and Awards

It is the intent of the System to accept the proposal that will best promote the public
interest and is most advantageous to the System. The minimum and comparative criteria
attached hereto will be used in evaluating all proposals.

The FSMC must submit with their proposal information regarding said criteria.

Menu Cycle

The FSMC will submit with the proposal a twenty-one (21) day cycle menu and a Daily
Menu Pattern for the High School, Middle School, Elementary Schools and Parochial
School. The FSMC must adhere to this cycle for the first twenty-one (21) days of meal
service; thereafter, changes may be made with the mutual agreement of the System and
the FSMC. However, the menu standard, as presented in the first twenty-one (21) day
menu and Daily Menu Pattern, must be maintained as to type and quality of meal service.
The Daily Menu Pattern should clearly indicate the number and type of choices and
offerings that will be offered at all grade levels. In addition, the Daily Menu must meet the
National Guidelines of 1998.

Purchase Specifications

The grade, purchase unit, style, weight, ingredients, formulation, etc., as set forth by the
System, shall be compiled with by the FSMC.

Special and General Conditions

A. Proposals will be received as stated on the cover sheet, for the privilege and right
to manage the food service program at all System schools and facilities. In
providing management services for System’s food service operation, FSMC shall
comply with the applicable provisions of the National School Lunch Act, as



amended, and the United States Department of Agriculture (“USDA”) regulations
set forth in 7 CFR 210.

The System shall furnish all necessary Capital Equipment to operate the food
service Program. At the time of contract signing, an itemized inventory (to be
certified by representatives of both parties) of all items furnished by the System,
including miscellaneous kitchen items, will be made part of the contract.

No alterations, changes, or improvements shall be made to the areas granted to
the FSMC without obtaining prior written permission of the System.

The System shall be responsible for repairs to all permanent fixtures such as
faucets, lights, sewers, air conditioning, heating and all other electrical work not
directly related to a specific piece of food service equipment.

Upon termination of the contract, the FSMC will surrender to the System all
equipment and furnishings located in the food services facilities and/or as listed
on the certified inventory list of all System owned property (both capital and/or
expendable). Such property and equipment, or its equal quality replacement,
must be returned to the System in the same good order and condition as when
received by the FSMC, reasonable wear and tear, damage from fire, and other
hazards alone accepted.

The FSMC will provide the System with a planned equipment upgrade for budget
purposes in the month of October preceding the start of the System’s next fiscal
year.

The System shall have unlimited access to all areas used by the FSMC for
purposes of inspection and audits.

The FSMC shall adhere to all applicable Pure Food Laws, and all related
regulations prescribed by the local, state or federal governments and the FSMC
will comply with the rules and regulations as established by the System and with
State and/or County laws, etc., covering and controlling food services at the
facilities.

The FSMC shall have the sole responsibility to compensate its employees,
including all applicable taxes and insurances and shall be solely responsible for
any losses incurred by the System, resulting from dishonest, fraudulent or
negligent acts on the part of its employees or agents. All FSMC employees shall
comply with all rules of the System for cleanliness and courtesy.

The FSMC shall be solely responsible for the purchase and payment of all foods,
beverages and supplies necessary for the operation of the food service program.

All activities that would constitute a violation of Mass. General Laws, Ch. 268A
(Conduct of Public Officials and Employees) are prohibited.

The FSMC will provide the System with Monthly Statements of Financial Status,
Student and Adult Participation, and Federal and State Reimbursement.

The FSMC shall provide the School System with a detailed policy of how the
FSMC will notify Parents and Staff of the content of daily meal offering.
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The FSMC will also detail what practices and procedures will be implemented to
provide Students and Staff with meals in cases where there is a documented and
medically confirmed allergy to a particular food or group of foods.

Bonds and Insurance

The FSMC shall procure and maintain, as a direct cost of operation, a comprehensive
general liability policy, including products liability, in the amounts of at least $3,000,000
for each accident provided by insurance companies licensed to do business in the
Commonwealth of Massachusetts. A Certificate of Insurance indicating these amounts
must be submitted with the proposal.

Performance Security and Insurance

The FSMC shall be required to:

A.

Submit with the proposal an assurance by a surety licensed to conduct business
within the Commonwealth of Massachusetts that, if selected as the successful
FSMC and upon award of the contract, a Performance Bond will be issued in the
amount of $500,000.

Submit with the “PRICE” proposal a Bid Bond not less than 5 percent (5%) of the
projected annual operating costs.

Insurance policies, bid bonds and assurances must be by firms with at least a
Best’s Insurance Reports rating of A to A- (excellent).

The performance security shall be in a form acceptable to the System and shall
be in the amount of $500,000.

The FSMC shall submit the performance security to the system within ten (10)
days of notification of award of program operations. Such performance security
shall be maintained for the term of the contract.

The System & City of Woburn shall be named an additional insured on all
required insurance policies and the policy will be endorsed accordingly.

The contract for insurance shall provide for notice to the System of cancellation
of insurance policies thirty (30) days before such cancellation is to take effect.

The FSMC shall provide a Certificate of Insurance for all required policies within
ten (10) days of award.

Scope and Purpose

A.

The System shall retain control of the quality, extent and general nature of the
food service program and prices to be charged.

The System shall be responsible for the cost of the food service program as
indicated in the Request for Proposals and entitled to all receipts.

The FSMC shali receive for its services an Administrative/Service Fee.
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Site Report

Massachusetts Department Of Elementary and Secondary Education
Supplement to Claim for Reimbursement
National School Lunch, Breakfast, Milk and Snacks Programs

Claim |DEC-2018 Clalm 1, Rev 0 (IN PROCESS )iV |

M I have reviewed the number of meals entered and confirm them to be accurate.
Reviewed By: Joseph Elia, Date: 01/15/2019 01:36:13 PM

Sponsor: Woburn Agreement Number: 09-347 Claim Month and Year: December 2018
Enroli| Avie | Operating | Number al’ Lunches Breakfasts After School Snacks Special Milk Reimb
Site # and Name | menr | Dailv Davs Apps Served to Stud, Served to Students Served to Students Amt Status
At [Lun|Brk|Sak [Free  |Redu |Free  [Redu. [Paid  |Totl  [Free  |RedulPaid|Total [Sev. [Free [Redu]iaii]Totat (AlL |Fre-{Paid|Towl|  (State)
Need Free
Brk. |
347-040 407 391 15 O 68 23| 751 241 1,804 2,886 O 0O of O N @ ©0 0 O ™ o 0 d 3,947,42DONL
CLYDE REEVES | ti73.16)
347-410 521 SO0 15 15/ 15| 130 20| 1,503 233 2,422 4,15 58] 12(137] 507 | 0/335] 335 M o 0| 0 7,510.73DONE
DANIEL L. | (249.48)
JOYCE JR.
HIGH |
247-015 303 291 15| 15 O 106| 15| 1,121] 180 1,234 2,535 183 13148 344 - [ o 0 0 0 5,230.3/DONE
GOODYEAR | (152.10)
347-405 470 443 13 15| 0 144| 41 1,602 469 1,950 4,021 239 79| 57] 375 + 0 30 W 6 0 0 8,187.64DONE
TOHNF. | (241.26)
KENNEDY JR.
HIGH |
347-025 206l 198 15 1§ o0 69 10| 869 134 832 1,835 215/ 16 57| 288 v o d o W d 6 d 4,141,50poNi
LINSCOTT- (110.10)
RUMFORD .
447-055 321 301 15| 15| 15| 127] 20| 1,533 211 1,217 2,961] 620 82)263 965 +|1,178] 0] 01,178 v @ 0| O 8,874,394 DONE
MALCOLM '1 (177.66)
WHITE ) |
347-065 246 235 15/ 15 15 70| 20| 869 255 1,042 2,166 227 Bz112 421 o 0/331 331 W d 0 0 4,769.29p0Nr
MARY D. ) | €129.96)
ALTAVESTA LL_
347-043 221 207 15 15 O 131 18] 1,305 182 940 2,427 705 O of 705 v 0 o o o 9 o 0 O 6,794.894DONF
SHAMROCK | | (145.62)
347-900 154 141 1 § o0 17 4] 177 22 594 793 O O ©» © N 0O O 0 T N © 0 O 881.6LDONF
ST. CHARLES | (47.58)
ELEMENTARY
SCHOOL
247-505 1,2941,195 15/ 15 0 332 78| 2,915 715 4,030 7,660, 297 51 50 398 v © © O 0 W 0 0 1 14,183.12DONK
WOBURN HIGH | (459.60)
347-020 386 365 15 O 0 72 14| 78§ 177 2,062 3,027] 06 0O 0 O N 0 0 0 O N O 0 3,944, 19 DONE
Wyman-Hurld (i81.62)
El
School
4,5294,270 15 15] 151,266| 263|13,433|2,819(18,217|34,469|2,844) 335824,4,003 |1,178] 0/666/1,844 | o 0 O 68,465.14

i (2.668.14)[
TOTALS**
**Reimbursement amounts may differ due to rounding.

Errors or No Claims

! Provision 2 Breakfast Only *Provision 2 Lunch Only 3 Provision 2 Breakfast and Lunch 4 Community Eligibility
Provision

Top of Page

https://gateway .edu.state.ma.us/manutrition/slClaimReport.doe 1/15/2019



[ I have reviewed the number of meals entered and confirm them to be aceurate.

Site Report

Massachusetts Department Of Elementary and Secondary Education
Supplement to Claim for Reimbursement
National School Lunch, Breakfast, Milk and Snacks Programs

Reviewed By: Joseph Elia, Date: 02/14/2019 01:23:18 PM

Sponsor: Woburn

Agreement Number: 09-347

rage 1 oI |

Claim [1AN-2019 Claim 1, Rev 0 (IN PROCESS) V|

Claim Month and Year: January 2010

Emol)] Avg | Operating | Number of l Lunches Breakfasts Afler School Snacks Special Milk Reimb
Site # and Name | ment | Daily | Davs Apps Served to Students Served 10 Students Served 10 Students Amt Status
AL |Lun,|Brk|Snk |Free  |Redu.|Free Redu |Paid Total  |Free |[Redu|Poid [Total [Sev. |Frec|Redu.Paid|Totat |All |Frey Paid|Total (State)
Need Free
Brk
347-040 398 377 21§ 0 81 24| 1,108 31§ 2,309 3,732 G o 0 of N O 0 O o o o @ o §5,52Z.64DONE
CLYDE REEVES (§23 92)
147-410 522 495 21 21] 21 139 24| 2,092 301, 3,163 5,556/ 523 30{ 195 74 Y| O 01352 352 & o 0] 0 10,377.35DONt
DANIEL L. (333.38)
JOYCE JR.
HIGH _ 1) i | _
347-015 306 290 21 21| O 111] 19 1,609 284 1,725 3,618 262 4 251| v o 0 o d i 0 1| Eﬁ;ség;.nom
D | , .
247-405 470| 440 21 21] 0] 147] 43) 2,242 668 2,590 5,500 304 98 48 450, v| O O 6 o d 0 :1 11,343, 54 DONF
JOHN F. |- (330.00)
KENNEDY JR.
HIGH | l
147-025 208 195 21 21 O 77 11| 1,321 21/ 1,019 2,557| 341 23] 46 410 Yv| O O I YoM d 0 6,259.61/ DONF
1LINSCOTT- . | (153.42)
RUMFORD | | | | .
2347-055 316 295 21 23] 21 130] 20| 2,165 283 1,608 4,056| 751 81 4011,233| v995 0 (| 995 + 0 0] 0 11,517.45DONI
MALCOLM " | (243.36)
WHITE | | : =
317-065 245 228 21| 21] 21| 78 22| 1,290 361 1,296 2,947 339 112] 146 597 ¥| 0 0375 375 4 o 0 O §,905.74DONF
MARY D. (176 82)
ALTAVESTA
347-043 224 210 2 2] 0] 144 17 1,908 240 1,181 3,3291,0900 0O 01,090, v| © 8  © v O 0 o 9,912,34DONF
SHAMR l , (199.74)
347-900 154 148 21 O O 17 4] 323 &0 1,161 1,544 o o O O N O O O & O 0 o 1,69,28DONr
ST. | (92.64)
ELEMENTARY
SCHOOL ) | ] I
347-505 1,2871,201] 21 21| O 345 87 3,960\ 890 4,708 9,558 467 77| 126 670/ Y, o 0 o N o o ?‘_-q 1s,910.sa'xjom
WOBURN HIGH L i 1 | | _(573:45)
347-020 387 364 2 o 0| 74| 16 1,303 244 2,801 4,148 0O 0 0 O N 0 0 O Nog oo o s 478 14 DONE
‘Wyman-Hurld - I| | (248.88)
Elementary |
|School | . |
4,5174,245 21| 21, 21]1,343] 287/19,1173,866/23,561/46, 545/4,077, 425/1,223|5,725]  [995 72711,722 0
TOTALS™* \ |
**Reimbursement amounts may differ due to rounding. -
S Errors or No Claims - B
! Provision 2 Breakfast Only * Provision 2 Lunch Only 3 Provision 2 Breakfast and Lunch * Community Eligibility
Provision
Top of Page
https://gateway .edu.state.ma.us/manutrition/slClaimReport.doe 2/14/2019
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Site Report

Massachusetts Department Of Elementary and Secondary Education
Supplement to Claim for Reimbursement
National School Lunch, Breakfast, Milk and Snacks Programs

Claim [FEB-2019 Claim 1, Rev 0 (iN PROCESS) V|

M 1 have reviewed the number of meals entered and confirm them to be accurate.
Reviewed By: Joseph Elia, Date: 03/12/2019 09:24:52 AM

Sponsor: Woburn Agreement Number: 09-347 Claim Month and Year: February 2019
Enroll| Avg | Operating Number of Lunches Breakfasts Afler Schaol Snacks Special Mitk Reimb
Site # and Name | mem | Daily Davs Apps Served to Stud Served 10 Students Served to Swd Anit Status
At [Lun[Brk[Snk [Free  [Redu[Free  [Redu. [Paid  [Total  [Pree  [Redu[Paid[Total [Sev. [Free [Redu[Peid[Total [All [Fre{Paid[Towal]  (State)
Need Free
Bk,
347-040 397 371 15 o Of B2 24| 84d 241] 1,642 2,729 o o o o N o 0 o0 O N O 0 10 4,174.33DONE
CLYDE REEVES , (iss 74)
347-410 524 496 15 19 15| 142 23| 1,499 208 2,164 3,868 342 22137 501 0 O@54 454 N O 0O O . 31 DONF
DANIELL. (é32.08)
WOYCE JR.
HIGH |
347-015 308 291 15 15 O 109] 19 1,153 220 1,243 2,623 17 0150 329 o o o M @ 0 O 5,446.67DONF
IGOODYEAR | (157.38)
1347-405 473 443 15| 15 0O 153| 42| 1,638 513 1,819 3,970{ 213[ 69| 47| 329 ¥ o o0 ¢ G W& @ 0 o 8,314.05DONF
'JOHN F. | Bih0
KENNEDY JR.
HIGH |
47025 207 199 15/ 15 O 77| %3] 1,003 151 760 1,934 280 11] 18 279 + o o o O o4 o 0 0O 4,670.64DONE
LINSCOTT- (114 84)
RUMFORD ]
447-055 313 297 15 15 15| 128 17| 1,592 18% 1,183 2,958/ 526/ 41/234) BO1| /1,488 0O (1,488 + o 0 O 8,9 3 9n DONE
MALCOLM 17
WHITE !
347-065 243 232 15| 15 15| 78| 22| 930 288 980 2,198 211 BO[119) 410 o 0358 358 & o o O 5,016.3inONE
MARY D. (i31.88)
ALTAVESTA |
347-043 225 211] 15[ 15| O] 146 16| 1,388 155 803 2,346 765 0 0O 765 o o o O ¥ O 0 0 7,002.12DONE|
SHAMROCK | (140.76)
247-900 154 142( 13 o o0 17| 4 187 37 701 925 o 0 o o N 6 0 o0 & o o d 99945 DONE
ST. CHARLES (55.50)
|ELEMENTARY
SCHOOL
347-505 1,2861,164 15 15 O 353| 88| 3,145 761 3,712 7,618 316/ 26) 62 404 | 0 O 0O 0O » o 0 0 14,975.54DONE
WOBURN HIGH * (457.08)
347-020 381 357 15 o O 74| 16| 785 171 1,997 2,954 o 0 o o N o o o o s o o o 3,895 SHpONE
'Wyman-Hurld T (177 24)
Elementary
School |
4,51244,20% 15 15| 151.355’ 282(14,167(2,931/17,005[34,103(2, 802 24976?’3,817 1.486] 0/812|2, 300 o o u(;obggoig;a
MOTALS™ by

**Reimbursement amounts may differ due to rounding.

Errors or No Claims

! Provision 2 Breakfast Only 2 Provision 2 Lunch Only 3 Provision 2 Breakfast and Lunch “# Community Eligibility
Provision _

|

| !
Top of Page

https://gateway.edu.state.ma.us/manutrition/slClaimReport.doe 3/12/2019
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Site Report

Massachusetts Department Of Elementary and Secondary Education
Supplement to Claim for Reimbursement
National School Lunch, Breakfast, Milk and Snacks Programs

Claim [MAR-2019 Ciaim 1, Rev O (IN PROCESS) v/

I have reviewed the number of meals entered and confirm them to be accurate.
Reviewed By: Joseph Elia, Date: 04/04/2019 03:49:25 PM

Sponsor: Woburn Agreement Number: 09-347 Claim Month and Year: March 2019

Enroll| Avg | Operating | Number of Lunches Breakfasts Afler Schaol Snacks Speeial Milk Reimb |
Site # ond Name | ment | Daily Davs Ass Served to Students Surved to Students Served to Stud Am Strius

At bun Bk [Snk [Free  [Redu|Free Redu. (Paid  [Total |Free |ReduPaid [Total [Sev [Free [Redu|PaidTotal [AN |Frec[Paid/lowmi| — (State)
Need Free
Brk

247-040 397 3800 200 O 0 85| 24/ 1,133 310 2,206| 3,649 0 0 Q a o 0 o o o0 M 0 0O © 555.13IDONP.
CLYDE REEVES (ils 94)
347-410 528 SOB 20 26‘ 20| 147 27| 2,026 276| 2,822| 5,124| 540 38 215/ 793 v 0 0383 383 N 0 O 10,014.29pONt
DANIEL L. (307.44)
WOYCE JR,
HIGH
47015 312[ 293] 20| 20 114 19 1,611 312 1,664| 3,587| 258 5 216) 474 + 0 0 o O N 0 0 O 7,599.67/DONF
GOODYEAR J (315.22)
347-405 475 452 20| 20 157| 44| 2,263 648 2,373| 5,284 273 116 47 435 ] 0 o o of N 0 o o 11,241.11DON
JOHNF. ' (317.04)
KENNEDY JR.
HIGH
21025 Z0% 199 20{ 20| ©f 76| 1i] 1,315 202| 1,026| 2,543 364 21| 35| 423 v 0] o O 48 o 0O 0 O &,250,26D0N"
LINSCOTT- (152.58)
RUMFORD
347-055 318 301 204 20| 20| 135 25 2,173 2 1,498 3,961 791] 54 3391,18¢ {1,015 o o1,015 v Of O O 11,559.41DONF
MALCOLM (237.66)
WHITE [ N
347-065 245 232 20| 10| 20 79| 23| 1,284 378 1,325] 2,987 294] 103 135 533 of oels 415 N 0 of o 6,834.04/ponr
MARY D. (179.22)
ALTAVESTA
347-043 224 210 20{ 20 Of 150( 17 1,909 173 1,071 3,15'3‘11,054 v 01,054 v 1) o o v 0 0o o 9,598.97|DONF
SHAMROCK (is9.18)
347-900 154 143 18 0 0 17| 4 291 53 950 1,294 o o 0o 4 N o 0 o o N [ 1,489, 58/DONE
ST. CHARLES (77.64)
ELEMENTARY
CHOOL
347-505 1.28'11.1951 20{ 20] 0| 367| 92 4,4321,054 5,056/10,542] 531 7§ 108 715\ v 0 o o [& 0 0 i 21,251.19DONE
WOBURN HIGH ;] | (632.52)
347-020 383 367 2 o ¢ 740 17| 1,084 245 2,734 4,063 0 o of a N 0 Q o o o o o o §,392.3lpoONE
Wyman-Hurld (243.78)
Elementary
School

4,52014,278 20| 20| 20/1,401 303(19,5213,941/22,725/46,187/4,110 416(1,092|5,614 1,015 0802/1,81 o o 0 785.96
— l s‘ R 1]

**Reimbursement amounts may differ due to rounding. a

Errors or No Claims

' Provision 2 Breakfast Only * Provision 2 Lunch Only 3 Provision 2 Breakfast and Lunch ¢ Community Eligibility Provision

i

Top of Page

https://gateway .edu.state.ma.us/manutrition/slClaimReport.doe 4/4/2019



Appendix 5



Contract Requirements and Procurement

L

All donated foods received for use by the recipient agency for the school year
covered by the contract shall be used in the recipient agency’s food service.

The food service management company will provide the following services in
relation to commodity foods:

a. Preparing and serving meals

b. Ordering or selection of donated foods, in coordination with the recipient
agency in accordance with 7 CFR 250.52

¢. Storage and inventory management of donated foods in accordance with 7
CFR 250.52

d. Payment of processing fees and or submittal of refund requests to a
processor on behalf of the recipient agency, or remittance of refunds for
the value of donated foods in processed end products to the recipient
agency, in accordance with subpart C of 7 CFR 250

Crediting for, and use of, donated foods

&

The food service management company must credit the recipient agency for the
value of all donated foods received for use in the recipient agency’s meals service
in a school year (including both entitlement and bonus foods).

a. Including the value of donated foods contained in processed end products
if the food service management company’s contract requires the food
service management company to procure processed end produets on
behalf of the recipient agency; or act as an intermediary in passing the
donated food value in processed end products on to the recipient agency.

The food service management company will credit for donated foods by
disclosure, i.e., the food service management company credits the recipient
agency for the value of donated foods by disclosing, in its billing for food costs
submitted to the recipient agency, the savings resulting from the receipt of
donated foods for the billing period. Crediting by disclosure does not affect the
requirement that the food service management company shall only bill the
recipient agency for net allowable costs.

a. The food service management company shall use the USDA’s November
15" list of commodity food values to report the value of donated foods in
its disclosure of the value of donated foods to the recipient agency on its
billing documents



3. All donated foods (this includes but is not limited to ground beef, ground pork,
and all processed end products) shall be used in the recipient agency food service.

Storage and inventory management of donated foods

1. The food service management company must meet the general requirements in 7
CFR 250.14(b) for the storage and inventory management of donated foods.
Additionally, the food service management company must ensure that its system
of inventory management does not result in the recipient agency being charged for
donated foods.

2. If the contract terminates, and is not extended or renewed, the food service
management company must refurn all unused donated foods, including but not
limited to ground beef, ground pork, and processed end products to the recipient
agency.

3. The recipient agency must ensure that the food service management company has
credited it for the value of all donated foods received for use in the recipient
agency’s meal service in the school year. The food service management company
shall cooperate in this endeavor.

Required contract provisions that must also be included in the request for proposal

1. A statement that the food service management company must credit the recipient
agency for the value of all donated foods received for use in the recipient
agency’s meal service in the school year, and including the value of donated foods
contained in processed end products, in accordance with the contingencies in 7
CFR 250.51(a).

2. The method used to credit the recipient agency for donated foods shall be
crediting by disclosure, which will occur on billing documents submitted each
menth.

3. The food service management company shall use the USDA’s November 15™ list
of commodity food values to report the value of donated foods in its disclosure of
the value of donated foods to the recipient agency on its billing documents.

4. The food service management company will ensure compliance with the
requirements of subpart C of 7 CFR part 250 and with the provisions of the
distributing and or recipient agencies’ processing agreements in the procurement
of processed end products on behalf of the recipient agency, and will ensure
crediting of the recipient agency for the value of donated foods contained in such

end products at the processing agreement value.



5. The food service management company ensure the recipient agency that the food
service management company will not itself enter into the processing agreement
with the processor required in subpart C of 7 CFR 250.

6. The distributing agency, subdistributing agency, or recipient agency, the
Comptrolier General, the Department of Agriculture, or their duly authorized
representatives, may perform onsite reviews of the food service management
company’s food service operation, including the review of records, to ensure
compliance with requirements for the management and use of donated foods.

7. The food service management company shall will maintain records to document
its compliance with 7 CFR 250.54(b).

8. Extensions or renewals of the contract, if applicable, are contingent upon
fulfillment of all contract provisions relating to donated foods.

Recordkeeping and reviews

1. The food service management company must maintain the following records
relating to the use of donated foods in its contract with the recipient agency:

a. The donated foods and processed end products received from, or on behalf
of, the recipient agency, for use in the recipient agency’s food service;

b. Documentation that it has credited the recipient agency for the value of all
donated foods received for use in the recipient agency’s food service in the
school year, including, in accordance with the requirements in 7 CFR
250.51(a), the value of donated foods contained in processed end products;

and

¢. Documentation of its procurement of processed end products on behalf of
the recipient agency, as applicable.

2. The recipient agency must ensure that the food service management company is
in compliance with the requirements of this part through its monitoring of the
food service operation, as required in 7 CFR parts 210, 225, or 226, as applicable.

3. The recipient agency must also conduct a reconciliation at least annually (and
upon termination of the contract) to ensure that the food service management
company has credited it for the value of all donated foods received for use in the
recipient agency’s food service in the school year, including, in accordance with
the requirements in 7 CFR 250.51(a), the value of donated foods contained in

processed end products.



Appendix 6



DISTRICT HOURS

HIGH SCHOOL
COOK MANAGER
HELPER
HELPER
HELPER
HELPER
HELPER
HELPER
HELPER
HELPER

JOYCE MIDDLE SCHOOL
COOK MANAGER
HELPER

HELPER

HELPER

HELPER

HELPER

HELPER

KENNEDY MIDDLE SCHOOL
COOK MANAGER
HELPER

HELPER

HELPER

HELPER

HELPER

2018-2019

40

35
35
35
35
30
25
25

35
35
25
20
20
20
20

35
35
25
20
20
15

ELEMENTARY
SATELLITE MANAGER
HELPER

SATELLITE MANAGER
HELPER

HELPER

SATELLITE MANAGER
HELPER

SATELLITE MANAGER

HELPER

HELPER
SATELLITE MANAGER
HELPER
HELPER
SATELLITE MANAGER
HELPER
SATELLITE MANAGER
HELPER
HELPER
SATELLITE MANAGER
HELPER
HELPER

30
15
35
20
15
30
15
30
30
20
35
20

24

30
20

30
25
20

Altavesta
Altavesta
Goodyear
Goodyear
Goodyear
Linscott
Linscott
Reeves
Reeves
Reeves
Shamrock
Shamrock
Shamrock

St. Charles
St. Charles
White

White
White/St Charles
Hurld Wyman
Hurld Wyman
Hurld Wyman




